The Easy RtIM Direct Directions
1. http://www.rtimdirect.com/
2. Click on Customer Login

3. District Id: 795

4. Username: ___________________

5. Password: ___________________

6. Click on My Students at top of page

7. To create an intervention:

a. Click on new student
b. Type in last name and first name and hit enter

c. Select student off list.  If not there do not enter, see me.

d. Click on student, student’s screen will appear.

e. Click on new intervention

f. All red starred areas will need to be filled in to save but we will fill in most:

1. Intervention - Reading Instruction or whatever

2. RtI level - 1 - by class teacher, 2-by specialist, 3-spec. ed

3. Start date in --/--/-- form, cannot put in end until done

4. Mode: grouping size

5. Freq: how often in the period you select

6. Period: daily, weekly, …

7. Duration: closest time

8. Scheduled: Extended time during school day-most common

9. Funding: Always local in our school

10. Decision: continue, discontinue or need for service

11. Status: Active, inactive, pending

12. Skip case liason, referral type and classroom teacher
13. Reason/Criteria for Services - This is where the problem statement and the goal are entered.

14. Click on Save - Your intervention is now in.

8. You now need to put in the assessments:
a. On student page - click on the edit button in the State/Local Assessments bar

b. Click on an assessment in the Select Assessment section and then hit add.

c. Put in the date of the assessment and then the raw score.  Hit save or hit save and return.

9. Now it is time to link the assessment to the intervention:
a. Find the intervention and click edit.

b. Scroll down to Related Areas and Assessments, click on edit.
c. Select the assessment you want to link and click done.  Sometimes you may select more than one if you have entered multiple probes.

10. Now you want to show the status of the intervention or  graph it:

a. Click edit on the RtI Status bar.

b. Click arrow down next to Assessment line.  Choose the assessment you want on the graph and hit add.

c. Fill-in the number of weeks you want the intervention to last for. (Usually 6 or more)

d. Frequency of Progress Monitoring - usually 1 per week.

e. Target Score= your goal

f. The slope will be calculated automatically.

g. Click Save

h. Return to intervention

i. Scroll down to see graph.

Remember:

1. Intervention

2. Enter Assessment

3. Link assessment to intervention
4. Create an RtI status…

